
To export the report, at the top of the page click the Export icon (circled in red below) 

 

 

Then select the method the report should be exported. 

“Export Document As” will export all report tabs. 

“Export Current Report As” will export the report tab that is currently open. 

The report can be exported as a PDF, Excel, or Text Document (exporting to Excel limits the report to 
65K rows, Excel 2007 does not). 

 


