Personal Service Contract Amendment (Attachments with Instructions)
Personal Service Contract Amendment Addenda
ATTACHMENT I - Description of Duties and Other Pertinent Information:
This amendment attachment should include the following:
1.
Dates services will begin and end and number of hours involved in the services
2.
Location of service delivery(ies) site(s)
3. Description of duties to be provided:
The description should contain the services/activities to be provided, including tasks, schedules, deliverables, and milestones including a description of any services contracted to other agencies (subcontracted services), if applicable.
4. Detail Budget Information:  
Ex.  12 hrs x $12.00 per hr = $144.00  or 







10 hrs per week x $10 per hr x 10 weeks = $1,000 or







100 miles x 36 per mile =$360 or







1,000 words x $.15 per word = $150.00

5.
Expected outcomes/results

ATTACHMENT II:
Travel guidelines will be provided by the Contracts Office

OTHER ATTACHMENTS, if required:

Federal Certification regarding Nondiscrimination, Drug Free Workplace, Environmental Tobacco Smoke, Debarment, Suspension, Ineligibility and Voluntary Exclusion, and Lobbying.
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