Open Window Measures Worksheet (rev 12-6-11)

Contract System #:       


Provider Name:       
Budget Year:   
OR
State Fiscal Year (SFY):    
All contracts 12 months or shorter in duration should use Budget Year configuration.  Contracts longer than 12 months should use the Fiscal Year configuration.
Measure Type:   FORMDROPDOWN 

Preferred Trend:   FORMDROPDOWN 


What measure are you entering?
What is the desired performance direction?
Frequency (reporting Actuals):   FORMDROPDOWN 

The frequency in which you intend to report on the actual performance results of measure.
Measure Definition:  
Enter a statement describing what measure is, but without any quantities. Think about the target value for that particular measure. Is it a number or percentage? What is the target value, exactly? It should follow the format of: Descriptor (number or percent) of Noun (thing being done, e.g., educational sessions, trainings, HIV tests, etc. ) + Past Participle (e.g., provided, developed, administered, held, etc.)

(e.g., Number of flu shots given.)
Baseline Value:  
Baseline is the relevant historical value on which you are basing this contracts performance or the starting point, and should never be zero (e.g., 5,000)
Target Value:  
Target is value you want the Provider to achieve in the period defined above in “Frequency” (e.g., 6,000)
Actual Value:  
Actual is what the Provider achieves in the “Frequency” period.  After each period, as defined in “Frequency” above, when the actual value must be reported. (e.g., 6,010)
Data Source:  
Enter where you will be getting this information. The source is a valid entity from which the data are obtained, usually a database, tracking, case management system, survey, questionnaire or other mechanism.  It must be specific.  (e.g., Provider progress reports; Epidemiology Flu Surveillance Database.)
Collection Process and Calculation:  
Explain how the Provider is capturing, measuring and reporting the data you are listing as a measure

(e.g., Provider tracks flu shot recipients in a log.  The log is tabulated and results are included in reports submitted to the Project Manager.)
Collection Frequency:  
Enter how often this information will be provided. Note: this is NOT the same as the Frequency listed above, but rather how often you are receiving data via reports or database entries. (e.g., Monthly; In real time, Quarterly, etc.)
Data Limitations:  
Enter the ways the data could be inaccurate, misleading, or incorrect (e.g. Typographical errors; Clients lost to follow up; Travel restrictions, etc.)
Notes:  
Enter any notes that will be important to know if someone unfamiliar with this Project is reading the Measure data. This section does not print on the contract and is for internal use only. (e.g., The funding for this project has been cut, leading to a decrease in the number of clients able to be served.)
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