Contract Determination Questionnaire Instructions

Questionnaire is required for ALL contracts except:  Personal services contracts, MOA’s and amendments.  The Contract Administrator completes the following:

1.  Provider Name

2.  Contract Number 

3.  Contract Period

4.  Provider Financial Reporting Year

5.  Check either YES or NO for question 1-10

6.  Sign and date of the Programmatic Individual

7. Signature of Division Contract Coordinator – Leave Blank

Audit Hints -Definitions of “Key Terms” Contained in the Contract Determination Questionnaire

In each of the 10 questions on the Contract Determination Questionnaire, there are “key terms” which provide the criteria to help you answer yes or no.  In order to minimize confusion and standardize interpretations, the following definitions are provided for “key terms” within each question:

(1) Client Eligibility:  Refers to the process of determining who is qualified to receive goods, services, or financial assistance based on criteria developed by the applicable Funding Authority.

(2) Authorize Services on a Client Specific Basis:  Refers to the process of determining the type of services to be delivered / rendered to specific individuals who meet eligibility requirements.

(3) Appropriateness of the Services to be Provided:  Refers to the process of determining whether or not the services to be provided are suitable for a particular client.

(4) Provide Programmatic Functions such as:

(a) Program Evaluation:  Refers to the process of comparing the program goals against program outcomes in order to determine the effectiveness or value of a program.

(b) Program Planning:  Refers to the process of designing a scheme worked out beforehand for the accomplishment of the program objectives.

(c) Monitoring:  Refers to the process of checking a program systematically for the purpose of supervision and / or gathering certain specified categories of data.

(d) Develop Program Standards, Procedures, and Rules:  Refers to the process of creating guidelines, criteria, policies, methodologies, etc. that are to be followed in administering the program activities.

(5) Responsibility for Program Compliance:  Refers to the accountability for ensuring that the program activities are carried out in accordance with all rules, regulations and criteria established by Federal, state and local funding authorities.

(6) Cost Reimbursement Arrangement:  An agreement between the funding agency and the contract provider which requires the provider to incur costs of operating a program and subsequently to receive reimbursement upon submission of a properly completed cost report.

(7) Obligation to the Funding Authority (i.e. the division or department) other than the delivery of the specified goods / services:  Refers to a situation whereby a provider is bound to the Funding Authority by organizational, legal or other requirements to a certain course of action in addition to the delivery of the specified goods or services.

(8) Competitive Environment:  In this case, refers to the availability of competition from other providers for the same goods or services being offered by the contract provider.

(9) Provide similar goods and / or services to many different purchasers:  Refers to a situation whereby a provider is providing similar goods and / or services to a number of different clients / entities in addition to the Funding Authority.

(10) Within normal business operations:  Refers to a situation whereby a provider is providing goods and / or services that are generally offered to all current or potential clients and which are delivered during the provider’s normal business hours in a manner in which the contract provider normally operates.
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