Contract Budget and Narrative Requirements
DHHS 2482 Contract Budget Summary is no longer required and is deleted from this website.  Detailed line item budgets and budget narratives are required for all contracts.  Budget narratives shall show calculations for all budget line items and shall clearly justify/explain the need for these items. Budget costs shall be in accordance with State rates, reasonable and justifiable. Budget must support the SOW activities and objectives. 
The following format is strongly recommended for personnel:
Personnel

Include Name if position is filled, Position Title, FTE, Annual Salary, Prorated Salary

Provide justification of all personnel and briefly describe the duties.

Benefits

List each benefit and include percentage for each.

Professional Services

Include hourly rate, number of hours per week, number of weeks

Provide justification of all personnel and briefly describe the duties.

Use approved DHHS hourly rates.  
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