
	Date
	Activity

	By September 30th
	DPH Contracts Office will send reminder regarding processing procedures for AA and BE

	By October 31st
	Local Technical Assistance and Training Branch Annual review of CA


	By November 30th
	Program staff should have completed AA for next FY and presented AA to the appropriate liason committee of the NCALHD.
* See note below.*

	By 2nd Friday in December
	Program user enters BE in Aid to County Database and Program Administrator approves


	At the December meeting of the NCALHD

	CA revisions presented to NCALHD

	By 3rd Friday in January
	AA/CA/BE to DPH Contracts Office


	By February 15th 
	DPH Contracts Office processes the AA/BE and CA and distributes to LHD


	By March 1st
	DPH Contracts Office AA Coordinator will track receipt of signed verification letters.


	By May 15th
	CA/AA is executed


	By approximately Sept. 1st
	Funding authorization is sent to LHD after budget is certified



*Note: Program staff in each section need to check with their Ops Manager to review internal procedures to ensure that internal timelines are met in order to meet the Nov. 30th deadline required of all programs.
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