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IDENTIFICATION (ID) BADGE/SWIPE CARD REQUEST FORM

	ID BADGE APPOINTMENT DATE
	

	WORKFORCE MEMBER’S NAME
	

	WORKFORCE MEMBER’S STATUS

(Permanent, Temporary, Contractor)
	

	WORKFORCE MEMBER’S TITLE
	

	SWIPE CARD ID NUMBER

(If applicable)
	

	SUPERVISOR’S NAME
	

	DIVISION
	

	SECTION
	

	BUILDING LOCATION
	

	WORKFORCE MEMBER’S SIGNATURE
(To be signed upon receipt of ID badge)
	

	SUPERVISOR’S SIGNATURE
	

	Directions to the DHHS Badge Office location (800 Ruggles Drive):

From Western Boulevard: Follow Western Boulevard past NC State University toward downtown. Turn right onto Hunt Drive at traffic light across from Central Prison. Turn left onto Umstead Drive at stop sign. Travel over railroad bridge and turn right onto Ruggles Drive. The badge office is located in the last building on the right.

From Lake Wheeler Road: Follow Lake Wheeler Road toward downtown. Pass the Farmers’ Market on the left. Travel over railroad tracks and turn left onto Goode Drive. At stop sign, turn right onto Biggs Drive. Pass large parking lot on right. Turn left onto Ruggles Drive. The badge office is located in the first building on the left.

If you have any questions, please contact Bonita Sheppard or Kay Kohler at 919-733-7200.  MSC# 2017

Thank you for your cooperation.
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